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PekTtop

H. Bacunsen

IToJsiokeHne 06 HNHPOPMAIHOHHO-TEXHHIECKOM 0T eI
(enepanbHOro rocyAapecTBeHHOro 6X0/yKeTHOro0 06pa30BaTEJILHOI0
y4pexaeHHs BbIcIero o6pazoBanus
«Cankr-IlerepOyprckasi rocyAapcTBeHHAs] KOHCEPBATOPHS

ameHn H.A.Pumckoro-KopcakoBa» -

1. OBIIHUE INOJIOKEHUSI

1.1. MedopmanmonHo-TexHIYeckuit oTaen (manee - UTO) - cTpyKTypHOE mMOApasiielieHne
Cankr-lleTepOyprckoif rocynmapcTBeHHoM KoHcepBaropud uM. H.A.Pumckoro-Kopcakosa
(namee - KOHCepBAaTOpHs), He SBISIOMICECS OTHENLHEIM IOPHAMYECKHAM JHMIOM. Pemenme o6
opragusanuy ¥ JukBHganum HWMTO npunmmaercs VY4eHBIM COBETOM KOHCEPBATOPUH M
YTBEPKAAETCS IIPUKA30M PEKTOpa.

1.2. UITO B cBoeit nesremsHOCTH pyKoBojacTByercs Koucrutynmeit P®, (henepansHbmME
3akoHamu P® (B ToMm uncne PenepanbHbM 3aK0HOM «O KOHTPAKTHOM cHCTEME B cdepe 3aKyIoK
TOBapoB, paboT, yCiIyr A oOecledeHHs IOCYJapCTBEHHBIX W MYHUIMNATBHBIX HYXKI» OT
05.04.2013 Ne 44-®3), HOPMATHBHBIMH IIPABOBBEIMU aKTAMH HCIIOJHUTEBHEIX OPTaHOB BIACTH,
TpeGoBaHMAME 00pPa30BaTEIbHEIX CTAHIAPTOB, Y CTABOM ¥ JIOKAILHBIMA HOPMATHBHBIMH aKTAMH
KOHCepBaTopuy, HacTosmuM llonoxeHueMm, NpHUKa3saMH pEKTOpa KOHCEPBATOPHH, a TAKKE
IIPaBHJIaAMHU M HOPMaMH OXPaHbl TPY/Ja, TEXHUKH O€30I1aCHOCTH, IIPOM3BOACTBEHHOM CAHUTAPUH,
IPOTHBOIIOKAPHOH 3alUTHI, IPaXJaHCKOH 00OPOHBL

1.3.UTO B cBoelt [JEATENBHOCTH B3aMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH
NOpa3AeICHUAMH KOHCEPBATOPHH B IIpeeliaX CBOMX KOMIICTEHIIHH.

1.4. UTO. moggmusieTcs NPOPEKTOpY MO aJMHUHHCTPATHBHO-XO3SHCTBEHHOHN AESATEIBHOCTH
KOHCEPBATOPUH.

2. OCHOBHBIE 3AJAYU U ®YHKIIMA UTO

2.1. OcHoBHEBIMHE 3aa9aMu AesiTenbHOCTH M QyHknusvy UTO spisoTes:

- HACTPO¥Ka W TeXHWYEeCKas IMOAJEPKKA CHCTEMbl BUPTYAIH3AMH CEPBEPOB, CHCTEM
XPpaHEHHS [aHHBIX, AKTHBHOI'O H IACCHBHOIO CETEBOr0 OOOpYIOBaHMA, IOCTYIA B CETh
«MHTepHET, JIOKALHON BRMHCIHTENBHOM cetd, GecpoBonrol (Wi-Fi) ceT, KOMIBIOTEPOB 1
OPITEXHHKH, CEPBEPHOIO H IOJI30BATENLCKOTO IPOTPAMMHOTO 00ECHIEUCHUS B KOHCEPBATOPHH,
HCXOZl M3 YCIOBHH H OCOOEHHOCTH €€ [EeSTENFHOCTH B COOTBETCTBHH C TEXHHYSCKHM
PerIaMeHTOM IIPOH3BOAUTENEH U 3aKOHOAATENECTBOM PD;

- 3amuTa HHGOPMANKH, BKIIOYAs IPOBEACHHE MEPOTIPUSTHI [0 Pa3TPaHMYEHHIO JOCTYIIA
K TaHHBIM, aBTOMATH3alliH PE3€PBHOIO KOMUPOBAHUS JaHHBIX, AHTHBHPYCHOM 3aIIUTE JaHHBIX;

- obecneyenue Ge30MACHOCTH IEPCOHANBHBIX JAHHBIX NpH HX 00paGoTKe W Iepenaue B
CooTBeTCTBHH ¢ TpeGoBanmamu PenepanbHoro 3akoHa «O NEPCOHANBHBIX JAHHBIXY OT
27.07.2006 Ne 152-®3, mocranosnenus IlpasmtensctBa PO or 01.11.2012 Ne 1119 «06
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YIBEPKACHUH TpeOOBaHHMM K 3alMTe TMEPCOHANBHBIX JAaHHBIX @pH HX o00paboTke B
HHPOPMAIMOHHBIX CHCTEMAX NMEepCOHATBHBIX NaHHBIX» H mpukaza @CT3K PP ot 18.02.2013
Ne 21 «O6 yrBepxmeHHH COCTaBa M COJIEPXKAHWS OPraHU3alMOHHBIX H TEXHUYECKHX MeEp II0
obecneueHHI0 TIEPCOHANBHBIX JAaHHBIX MpH HX 00paboTke B MH(OPMAIMOHHBIX CHCTEMAaXx
IEPCOHATBHBIX JAHHBIX ),

- ToAJepKKa CIyXObl KaTaloroB Ha KOHTpoJUiepax JOMEHa [UIs OpraHM3alvH W
yIpaBJIeHUS pecypcaMy, CIy:x0amMH M YYETHBIMH 3aIIHCSMHU IMOJIb30BaTeleil B KOHCEPBAaTOPHH,
BKJIIOYAs TPYIIOBBIE TOJIUTHKH;

- TEeXHWYEeCKas IOJJICPXKKA ¥ VYIpaBIeHHE BeO-CEpBHCAMH KOHCEPBATOpHHM (BKIIIOUAs
obuIMaNEHBI cafiT) ¢ co3JaHHeM/yJajleHHEeM aKKayHTOB IIONb30BaTelell, WX 3allUToH OT
HECAHKITMOHUPOBAHHOTO JIOCTYIIA;

- TEeXHHYEeCKas MOANSPKKa M YIPaBICHUE CEPBHCOM 3JEKTPOHHOM NOYTH KOHCEPBATOPHH
C CcO3JaHHEM/yJaJeHHEM IIOYTOBBIX SINUKOB I[OJH30BAaTeNiel, HMX 3aIlUTOM OT MAacCOBEIX
pacceuiok (CriaMa) 1 KOMIIBIOTePHBIX BUPYCOB;

- IIOMOLIb COOTBETCTBYIOIMUM CTPYKTYPHBIM NOJpPAa3Je/ICHHSIM KOHCEPBATOPHH B
IIPOBEICHUN MHBEHTAPU3ALMK KOMMYHHUKAIIMOHHOTO 0OOpYyZOBaHUs, KOMIBIOTEPHOH U
OPI'TEXHUKH;

- COCTaBJIeHHE IIEPCIEKTHBHOIO IIaHa II0 CBOEBPEMEHHOMY IIPHOOpPETEHHI0 W
OOHOBIICHUIO KOMITBIOTEPHON TEXHHUKH, KOMMYHHKAIHOHHOTO OOODPYAOBAHHS, OPITEXHUKH H
IPOrpaMMHOT0 oOecriedeHus] B KOHCEPBATOPHH M IIPEACTABICHHE €T0 PEKTOPY KOHCEPBATOPHH;

- COCTaBJICHHE TEXHHYECKHX 3aJaHuii Uig TpoBeACHHS  IPONEAYyp  3aKyIKH
KOMMYHHKAI[HOHHOIO, KOMIIBIOTEPHOTO M CEepBEpHOrO 00OpyZOBaHUS, OPIrTEXHHKHA U
IIPOTPaMMHOTO 00ecTieYeH s, PACXOAHBIX MAaTEPUATIOB IS OPITEXHHUKH, YCIYT IPEIOCTaBICHHS
nocTyna B ceTh «MHTepHET», ycnyr mo peMOHTY KOMITBIOTEPHOM H OpPITEXHHKH, YCIYT IO
MpeNOCTaBICHUIO IIpaBa JocTyna K HHOOPMAllHOHHO-TIPABOBBIM CHCTEMaM H Op., B
COOTBETCTBHH ¢ 3allJIAHMPOBAHHBIMH 3aKyIIKaMH, BO3JIOXCHHBIMH Ha HWH(QOPMAIHOHHO-
TEXHUYECKHUH OT/e;

- OKazaHWe MOMOIIM (KOHCYJIBTHPOBAaHHE) IONB30BaTenei mo TeiedoHy, 3IEKTPOHHOM
II0YTE ¥ HEMIOCPEACTBEHHO Y HUX Ha pabouHx MecTax.

2.2. Bemonnesme HNTO 3amay obecmeumBaeTcs CIENYIOMHMH IIPOH3BOJCTBEHHBIMH
pecypcamu:

- KOMMYHHKAaIMOHHBIE Y3IIbI X CEPBEPHBIE KOHCEPBATOPHH,

- CHCTEMa BUPTYyalM3allid CEPBEPOB;

- CHCTEMBI XpaHCHHUS JaHHBIX;

- aKTHBHOE M ITACCHUBHOE CETEBOE O0OPYIOBaHHE;

- JOCTyH B ceThb «VHTepHeTY;

- JIOKaJbHAs BEYMCIHTENbHAS CETh KOHCEPBATOPHH;

- Oecnpopoguas (Wi-Fi) ceTs koHCEpBaTOpHH;

- KOMIIBIOTEPHI K OPITEXHHUKA KOHCEPBATOPHH;

- CEpPBEPHOE U MONB30BATENBCKOE IPOrPaMMHOE 00eceUeHHE.

3. YIIPABJIEHME, PABOTHUKHA UTO

3.1. PykoBoacteo MTO ocymecTBIseT HavadbHHK OTHENA, KOTOPHIM HAa3HAYaeTcs Ha
TOJDKHOCTE M OCBOOOXKIAETCs OT Hee IIPHKAa30M PEKTOPa KOHCEPBATODHH.

3.2. Yucnennocts paboTHMkoB HMTO yIBepXkmaer peKTOp KOHCEPBATOPHH HCXOOA H3
YCIIOBHE U 0COOEHHOCTH IEATEIHHOCTH KOHCEPBATOPHH.

3.3. Paboramxr WTO HazHayaroTCs HA MODKHOCTE M OCBOOOXKIAIOTCE OT JOJDKHOCTH
IPHKAa30M DPEKTOpa KOHCEPBATOpMM. TpymOBEHIE OTHOIIEHHS paGOTHHKOB pETYIHPYIOTCS
TPYIOBBIM 3aKOHOAATENBCTBOM Poccuiickoit denepamum.

4. IIPABA U OBA3AHHOCTH UTO
4.1. UTO nmeeT mpaBo:



- 1aBaTh DPYKOBOJUTENISAM CTPYKTYPHBIX IOJpa3JeleHuii KOHCEPBAaTOPUM YKa3aHHsS IO
BOIIpOCaM, OTHOCSAITMUMCS K KommieTeHnuu UTO;

- TpeboBaTh M IOJy4aTh OT CTPYKTYPHBIX IIOApAa3JelleHHH KOHCEPBATOPHH CBENCHUS H
MaTepHalbl, HeOOXOUMbIE /7SI BEITOTHEHUS BO3I0KeHHBIX Ha UTO 3amaq;

- JaBaTb pPa3bsCHEHHUS, pEKOMEHAAllMH M yKasaHus I[I0 BOIpOcaM, BXOAAIIMM B
komuereHimo UTO; ;

- WHHUIMHPOBATh, IIPOBOJIUTH COBEIIAHUS W YJacTBOBATH B COBEIAHHUSX, IPOBOJUMBIX B
KOHCEPBaTOPHH, 10 BOIIpOCaM, OTHOCSIIUMCS K KoMrerennun UTO;

- TpebOBaTh OT PYKOBOJHTENCH CTPYKTYPHBIX WOAPA3[E/CHUM KOHCEPBATOPUH H OT
OT/JEIBHLIX COTPYIHUKOB IIPHHSATHA MED, HAlIPaBICHHBIX Ha COOIIIO/ICHHE TIPaBHII 110 0OpaboTke
NEPCOHANBHBIX JAaHHBIX, 3amuTe HHpOpMamum, paboTe €O CpelACTBaMM BBIYHCIIHTEIBHOM H
OPI'TEXHUKH, IPOrPAMMHBIM O0ECTICUCHUEM;

- IIPOBEPATH COOJIOACHHE COTPYAHHKAMH KOHCEPBATOPHH MpaBwi 10 00paborke
HEPCOHANBHBIX [JAHHBIX, 3alOuTe HHQOpMamuu, paboTe CO CPEACTBAMM BBIMHCIHTENLHOM H
OPITEXHUKHU, IIPOTPaMMHEIM 00ecIedeHIeM;

- BHOCHUTH IIPEUIOKEHHUS PEKTOPY O NIPHBICYEHUH K MATEPHATBHON M JMCIUILTHHAPHON
OTBETCTBECHHOCTH JO/DKHOCTHBIX JIUI KOHCEPBATOPHH IO PE3YIHTATAM IIPOBEPKH;

- BECTH MEPEIUCKY II0 BONpPOCaM HMHGOPMAIMOHHBEIX TEXHOJOTHH, a TaKXkKe IPYTHM
BOIIpOCaM, BXOIAIUM B KoMmmneterimuo UTO;

- MPSACTaBUTEIIECTBOBATE B YCTAHOBICHHOM IIOPs/KE U 110 COTNIACOBAHHIO C PEKTOPOM OT
HMEHH KOHCEPBATOPHH 110 BOIIpOCaM, BXOJAIUM B KoMmeTeHImio UTO;

- ofpaimareca K IOTy4aTh OT CTPYKTYPHBIX NOApa3/eleHuil KOHCEPBATOPHH, 4 B PaMKax
CBOCH KOMIIETEHIMH MW B IOCYJAPCTBEHHBIX IPENUPHATHAX H YUPSKICHHIX HEOOXOIUMYIO
METOJUYECKYIO, IPABOBYIO M KOHCYJIBTAIIMOHHYIO TIOMOIIH B BBITOJHEHHH 38144, BO3I0KEHHEIX
wa UTO,;

- HaganbHuK MTO mMeeT mpaBo, 0 COINIACOBAHMIO ¢ IPOPEKTOPOM 10 aAMHHHCTPATHBHO-
XO3AHCTBEHHOM [€ATENPHOCTH, HAPABIATE PEKTOPY KOHCEPBATOPHH IIPEIIOKEHAS O BHECCHUH
H3MeHeHuH B ganHoe [lomoxenue.

4.2. UTO obsazan GepexxHO OTHOCHTBHCS K HMYINECTBY KOHCEPBATOPHH. KOHKpeTHBIE
JOJDKHOCTHBIE OOA3aHHOCTH M OTBETCTBEHHOCTH paGoTHukoB MWTO  ycraHaBIMBaroTCs
JOJDKHOCTHBIMU UHCTPYKITHAMH.

5. SAKVIIOYUTEJIBLHBIE ITOJOKEHUSA

5.1. Tllopsamox paccMOTpEHHsST M BHECEHHS HM3MCHEHHM H JOIOJNHEHHH B HACTOSINEe
IMonoxenne onpenemnsercs YCTaBoM KOHCEPBATOPHH.

5.2. Hactosmee IlomoxxeHHe BCTyIaeT B CHIy C MOMEHTAa YTBEPHKIECHHS €r0 PEKTOPOM
KOHCEPBAaTOPHH.



